
Event Date:  __________________________________________________________________  
  
Event Name: _________________________________________________________________  
                            
Expected Number of Attendees: ________________________________________________  
   
Actual Number: ______________________________________________________________  
    
Event Budget: ________________________________________________________________  
  
Actual Monies Spent: __________________________________________________________  
   
Things that worked: ___________________________________________________________

_____________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

_____________________________________________________________________________  

Things to do differently:  _______________________________________________________

_____________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

_____________________________________________________________________________  
  
Leaders who attended event: ___________________________________________________

_____________________________________________________________________________
           
Receipts accounted for: ________________________________________________________

_____________________________________________________________________________  

_____________________________________________________________________________  
   

Event Recap Sheet 


